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Patrol Sergeant 
 
 

Department    Sheriff                                            Classification      Grade 9 
Reports to Chief Deputy Sheriff                    Unit                      LELS Local #402 (Non-Licensed) 
                              County sheriff                               FLSA Status        Non-Exempt 
Supervises Investigator – 2 
                              Full – Time Deputy Sheriff – 15 
                              Part – Time Deputy Sheriff – 9 
    
Position Description   
Supervision of staff with responsibility for proper performance of duties and adherence to 
established rules, regulations, policies, and procedures to ensure appropriate services are 
provided.    
  
Essential Duties and Responsibilities  
       Dispatcher Assignment: 

• Assist the Chief Deputy Sheriff in:  hiring, transfer, promotion, suspension. 

• Responsible for:  assignment, reward, discipline, direction of the work, adjust 
grievance(s) as provided by the collective bargaining agreement(s), performance 
review(s), shift scheduling, investigate staff misconduct. 

• Process Paid Time Off (PTO) requests and timesheet approvals, complete accident/injury 
reports of staff. 

• Lead staff in developing and implementing a departmental division mission and service 
delivery plan in alignment with the County mission and budget. 

• Review and approve/critique cases/reports. 

• Guide and assist staff with questions, while on/off duty. 

• Oversee new employees and field training officers (FTO). 

• Prepare detailed reports and required documentation. 

• Review and approve written documentation and reports. 

• Responsible for command of critical incidents, calls for service and delegate roles. 

• Determine level of force and arrest justification. 

• Perform Deputy Sheriff duties. 

• Regular attendance on the job. 

• Perform other duties as assigned. 
 

Qualifications and Knowledge, Skills and Abilities 
Minimum Qualifications 

• Associate Degree or higher in Criminal Justice or related field and 4 years work 
experience as a Deputy Sheriff or Investigator 
OR 6 years work experience as a Deputy Sheriff or Investigator 
OR equivalent combination (equate to 6 years) 
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• MN Peace Officer Standards and Training (POST) Board license 

• Valid driver’s license 

• Successfully pass a comprehensive pre-employment background check 

• Successfully pass a psychological evaluation and physical, contingent upon a job offer 
 
Knowledge, Skills and Abilities 

• Knowledge:  Geography of Hubbard County, as well as the road and street system. MN 

criminal code and MN motor vehicle and traffic laws. Law enforcement terminology and 

procedures. County and departmental policies, procedures and practices. Federal, state 

and local laws, rules and regulations relevant to the work performed. Basic life saving 

techniques. Modern law enforcement methods and procedures, including the knowledge 

of criminal investigation, interrogation, gathering and preserving of evidence and rules of 

evidence, and documentation of reports. Principles, practices and methods of 

management and supervision 

 
• Skills: Computer and law enforcement equipment skills. Time management. Report writing, 

interview and interrogation techniques. English grammar, punctuation and vocabulary. 
Effective communication, both orally and written. Learn and apply self-defense techniques. 
Judgment and discretion in dealing with citizens. Computer operation in a Microsoft 
environment. Safe and effective emergency vehicle operation. Effective courtroom 
testimony skills. Management skills and ability to work with subordinate employees on 
various issues 

 
• Abilities:  Computer and law enforcement equipment skills. Time management. Report 

writing, interview and interrogation techniques. English grammar, punctuation and 
vocabulary. Effective communication, both orally and written. Learn and apply self-defense 
techniques. Judgment and discretion in dealing with citizens. Computer operation in a 
Microsoft environment. Safe and effective emergency vehicle operation. Effective 
courtroom testimony skills. Management skills and ability to work with subordinate 
employees on various issues. 

 
Preferred Qualifications 

• Bachelor’s Degree in Criminal Justice 

• Law Enforcement experience 

• Work experience in a supervisory role (i.e. hiring, transfer, suspension, promotion, 
discharge, assignment, reward, or discipline of other employees, direction of the work of 
other employees, or adjustment of other employees’ grievances on behalf of the employer)  

• Work experience in a law enforcement training or advisory role 

Physical Requirements (Screen) 
To view the Functional Job Analysis for this job, click here. 
 
Note (Management Right) 
The above position description is intended to represent only the key areas of responsibilities; 
specific position assignments will vary depending on the business needs of the department.  

https://hubbardcountymn.sharepoint.com/sites/hrINT/Shared%20Documents/General/Hiring/Job%20Description%20-%202017/Sheriff/FJAs/Jailer/FJA-%20Jailer%2008292024.pdf
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The County retains the discretion to add or change the contents of this position description at 
any time. 
 
Revision date:  01/2025 


